* Abraar
Secondary School




» Abraar
| Secondary School

Table of Contents

Contact INfOrmMation........ccciiiiiiiieiii s eanes 4
Muslim Association of Canada (IMAC) .....ciieeeieiiemnieiiienieertenereertenneeteenseetesnssesseanssessennsessesnssessennnsenes 5
LY O = T N 5
MAC Schools AiM & IMISSION ....cceeieeuuuiiiiiiiiiiitiiiiiiirerrree e resssa e se s s e e e e sssssssesssseeessanes 5
Abraar Secondary SChOOl IMlISSION ........iiuuiiieeiiiieiiiiierriericereererenerenereneetnnsrneserensssensesenssssnssssnnsenanns 5
School Philosophy and GOals .......cceiiieiiieeiiiinniiiiiiiiierecereeereaeetneeereeserensesensessnssssnssesensessnssssnsesensssnes 6
School Calendar 2020-21 .......ccceeuuuiiiiiiiiirenneiiiiiniinerennsireereassssnnn Error! Bookmark not defined.
The SChOOl Program .....ciceciiieiiiiiiieeiiiiniiieeneiinisinisteessrensrenssssnssssnssssssssssnssssnssssnssssnssssssssssnssssnsessnnsss 7
Some Terms Used at Abraar SECoNdary SChOO ........cocuviiiiiciiieccceee e e e e e e saae e 7
1010 T 7= OO OPPP 7
Types of Courses: Grades 9 @and L0 ......ciiiciiiiiiciiieeeciiee et et e st e e e st e e e s sataeeessabaeeeessbseeeessseeeesssseeeens 7
Types of Courses: Grades 11 @anNd 12 ....ccccciiiieiciiieecciiee et ectee e eecre e e e e ettee e e e sataeeeesasaeeeesnsaeeeeanseeeessssneenan 8
COUPSE COOES ..ottt ettt ettt et sttt st ettt e bt e s bt e s bt e sae e s ab e e a bt e a bt e bt e sbeesheesa e e eabeeabeenbeenbeesaeesatesabeenbeenbeenes 8
(64T 11 TP T ST PUUPO PRSP 8
PrEIEOUISITE .neeeiiieieee ettt e et e e e e e s s st et e e e e s s st bbeaeeeeeeseaabbeaeeeeesseannnbeaaeeeeeesananraaaeeeas 8
AddItioNal PrOSrams ....ccc.ciiiiieiiiiiiuiiiiiieieriinieriensiettenmisttsnsssssesnssssssnnssssssssssssssssssssssnsssssssnsssssssnnsns 9
12T Y =TT TP PO PURPPPPPTN 9
Cooperative EUCAtION .....coociiieicieiee ettt ettt e e Error! Bookmark not defined.
Advanced Placement Program .......cccceeeciieeeeciiiee ettt Error! Bookmark not defined.
Student Records — OSR and OST.......ccocueiieenienienieneeereere e Error! Bookmark not defined.
ONtario STUAENT RECOI (OSR)....ccvviiieeieiee ettt eeteee et e e eete e e e e beeeeeebeeeeeesteeeeensteeeeeenbaeeesebseeeennseeas 9
Ontario STUAEeNt TranSCrIPL (OST) ..uuiii ittt e et e e e et e e e e ebte e e e ebteeeeebteeeeesteeeesssseeeenssanaeanes 10
Graduation and Diploma REQUIFEMENTS .......uiiiieiiiiiecciiee e eciee et e et e e e et e e e s e eatee e e e areeesearaeeeenreeesenasenas 11
Ontario Secondary SChool Diploma (OSSD).....ccuuiiiciiieiieeiieeeciee et e e erte et e e streeste e sbaeesabeesbaeesseesnbeeenns 11
Mandatory Community INVOIVEMENT .....ccociiiii e e s e bae e e e eabae e e e eareeas 13
The Ontario Secondary SChOO! LItEracy TESt ....cuuuiiiiiiieeeciiee ettt e e vee e s arae e e e e 13
Policies and ProCedUres..........oiiiiieeuuiiiiiiiiiiiiiin et e e s s s e s aa s s s e e e een 14
NON-DiSCrMINGtION POIICY ceviiiiiiiiiieec e e e e e e e e e et e e e e e e s e e s nnbeaeeeeeeeesennreeneeaeeeannas 14
Religious & EthNiC TOIBIrANCE ... .uviii et e et e e e st te e e e sbaaee s sbtaeeesbeeeeesseneeesnnes 14
SCHOOI OFfiCE HOUIS ..ttt st sttt et b e s bt e sae e st e s et e b e e b e beesbeesaeeenreen 14
YAy e T TaTe ANV o] IUT ) (=T=Y gl o o] [T ox SRRt 14

1|Page



» Abraar
Secondary School

Dismissing Students, Parents and/or SEaff.........coviiiiiioii ettt et e e earee s 15
SChOOI/HOME COMMUNICATIONS ...eiiiiieeiriiieeeetieectete ettt e e e eeeare ettt e s essesbareeeeesssssasreseeeeesssssssraseeeeesssssnsreseeeees 15
Emergency Contact INFOrMatioNn .........cii ittt e e e tte e e e e bte e e e e bte e e e snraeeeeanes 15
Evaluation and EXamination POJICIES .......eeiuieiiiiiieieeeecere ettt sttt s s 15
HOMIBWOIK ..ttt ettt et e s e e bt e e st e e bt e e s ab e e sabe e e sabeeeabaeesabeesabeeesabeesabeeeanteesaseeesareenn 16

0T o [T oY= Ll o oo o L= PSPPSR 17
HEAIEN <.ttt h e st ettt e s bt e s bt e sa bt et e b e e bt e b e e e he e eabe et e e beenreesaee e 17

Y =Yoo Y oY o T SO O S PTOPRP PRSP SPPRPPRPRPRPRON 18
Allergies/Special ACCOMMOUALIONS .....ccuiiiiieiiiiiecee ettt et be e te e s e e e tb e e b e ebeesbeesaeesasesabeenbe e seenens 18
Lunch and Cafeteria POlICIES.......coouiiiiieiniiieieceee et Error! Bookmark not defined.
Games, Electronics and Other Non-Instructional Devices/Materials........cccoevviviiiiivieeiviiieeiseeeee e 18
(01| I o Yo Y =T o [TV AP 19
LOCKEIS @NA LOCKS ...ttt ettt ettt st ettt e bt e be e sat e st e et e e b e e sbee s bt e sabeenteebeesbeesanesas 19
(01 L=T T I o =T 2o TSP 19
20T o o] o A 07T o PR UPPPRRN 19
Parent-TEaCher CONFEIENCES ......ciiiiiieeeetee ettt ettt sttt ettt esbe e s bt e sate et e e sbeesbeesaeenas 20
1Yo [ T T a1l 2] oL USSR 20
Yo Lol =1 W Lo [V Lot 1 A oY W @] o 1 4 110 £ SRR 20
TUITION & FEES ...ttt s st 20
SUPPHES @NA MALEIIAIS ...veiiiiiiee e e e et e e e st e e e s bbe e e s s abeeeeesbaeeeesbeeeeesseeesannrenas 21
AAMISSIONS PrOCESS ..eeuneieiiieiittteitee ettt e st ee sttt e st e sttt e st e s bt e e sabeesbe e e as e e e sabeeesmseesaseesseeesaneesaneeesnseesanenesnneesnne 21
SCROOI UNIFOIM 1.ttt b e sat e st e b e e b e e she e sae e sat e s abe e be e bt e sbeesmeeenteentean 21
UNIFOIM VIOIaTIONS. .. .eiiieeieeeee ettt ettt s b et r e sre e st e et e ereesreesane e 22
School Day and Dismissal PrOCEAUIES .......ccccuuiiiieiiiee ettt e e e e e st e e s s abe e e s s abae e e e nbaeeeesareeas 22
STUAENT ALEENUANCE: ...ttt st et et e b e s bt e s ae e st e s bt e bt e b e e s reesreesmeeeareen 23

UNEXCUSEA ADSENCES: ...ttt ettt he e sat e st eab e e bt e bt e s bt e sbeesaeesateebeenbeesbeesaeenas 23

Curriculum Related FIeld TIPS wuveeieiieeciiieeeee ettt e e e e e eeccter e e e e e e ettt e e e e e e e e s abataeeeeaeeessnnssraneeeaesesannssnns 24

Extended Absences during the SChOOl YEAr ........uviiiiiiii et 24
SChOO| SUPPOIt SEIVICES/GUIANCE. ....cuvievieiieetieetie ettt ettt e etee v e eveesbeesteesteesabeeabeebeebeesteessseesseenseenrens 24
[ aTolo 0] = T=0=] 1 o 1=] o | AP TP PP PTPP P 25

Remedial Programs AVailable........ ..o e e e e 25

(070 0 o UL =Yl 1= o TSR URRPRRNE 25

2|Page



» Abraar
Secondary School

Use of Technology and Online Code of CONAUCL.......ccuueiiiiiiiei i 26
Consequences for INnappropriate BEhavior............ueii i ebree e e 27

Code of Ethics and Code Of CONAUCT .....ccvieiiiiiiiiiiiiteee ettt st sre e e 27
24~ ) £ SRS 29
=T oo T 0 1] o 11 L1 4 =T3PPSR 30
Student Parent COUNCIT (SPC) ...uvieviiiiieciee ettt ettt e et e e e te e et e e st e e eabaeesnteeensaeesnteeenseeennnes 32
POIICE SEIVICE ...ttt sttt ettt e b e s bt e st e st e et e bt e b e e sbeesaeesate et e e beesheesane e 33
(000 00T 0 0T TRV o= T 1 g LT RN 33
Code of Conduct IMPIEMENTALION ...eiiiieiiee e srre e e e s e e e e sbreeeessaraeeesanes 33
ProgressiVe DISCIPINE ...uuii i e e e e st e e e et e e e e sabe e e e e abee e e esabeeesssnbaeeesnnseeesannsenas 34
(610 a1 <To [ T=T 0 Tol <L NN 34
SUSPENSION AN EXPUISION coeeieeiiiieciiiee ettt e e et e e e et e e e e e ataeeesataeeeeasaeeesansaeeesnsaneeennseneennn 35
Y R F= e LY = o= Tt £ o] £ PPNt 36
Infractions That May Lead t0 SUSPENSION .....ciiiiiiiiiiiiie ettt e e eee e e sbee e s e ebee e e s sabeee e enreeas 36
Infractions for Which the Principal Will Impose a Suspension and May Recommend Expulsion form the
Yol 3T o I OO OO PP PRRUUPR PSRN 37

APPENDICES.......uuuuuuuuiuinininiuiniiieie e aaaa———————————a—a———aaa—aaaaaaaaaaaaaaarararararaaar ittt aarararanans 38
Yol 4 o1V F=o F=d=T o Y=Y o P SPR 38

3|Page



» Abraar
Secondary School

Contact Information

Address: Abraar Secondary SCHOOL,
1085 Grenon Ave, Ottawa, ON K2B 8L7

School Hours: 8:30 a.m. - 4:30 p.m.

Phone: (613) 820-0044

How Far Does Your SSS Go?

Strong Academic Courses
University/ College bound

Arabic Program

French Program

Islamic Teachings:
knowledge & Practice
Islamic Studies Courses
Quran Memorization
Quran Tafsir

4|Page



https://www.google.com/search?q=Abraar+Secondary+School&oq=Abraar&aqs=chrome.2.0j69i57j69i59j46j0l4.4647j0j8&sourceid=chrome&ie=UTF-8

Abraar
Secondary School

MAE

Muslim Association of Canada (MAC)

The Muslim Association of Canada is a non-profit organization which provides religious and
educational services for the Muslim community in Canada. MAC operates in 11 Canadian cities,
with a vision to establish an Islamic presence in Canada that is integrated within the social fabric
and culture of Canada.

MAC Vision

+ The prevalent understanding of Islam in the community is one of balance, constructive
engagement, and relevance to life

+ The understanding of Islam and Islamic values are commonplace in Canadian society and
Islam and Muslims are not perceived as alien;

+ Muslims are well represented in various aspects of Canadian society including the social,
legal, and political circles, as well as the media; and

+ MAC is at the forefront in articulating this vision, developing leadership, mobilizing
grassroots, and offering institutional services in the community.

MAC Schools Aim & Mission

MAC schools offer the full provincial ministry’s curriculum and follow the educational
guidelines as outlined in the 2010 Growing Success document and the Ontario Curriculum
Guidelines. Additionally, the school offers programs such as the Arabic language, Quran and
Islamic studies. Our schools emphasize the essential values of our youth’s development and
social training.

Our educational project aims to lead our students to academic excellence and moral, social
and emotional blooming. Additionally, each school fits the greater orientation and policies of
its province’s Ministry of Education.

The mission of a MAC School is to:

+ Ensure high-quality education in an atmosphere that respects Islamic values.

+ Offer the Muslim community an alternative education for their students. (Parents’
constructive involvement in developing the school is encouraged).

+ Facilitate our future generation’s conscious integration and adaptation in the Canadian
society and culture.

Abraar Secondary School Mission

Abraar Secondary School is an Islamic private secondary school that aims to provide excellent and
unique learning experiences in academic as well as Islamic disciplines that help graduate Muslim
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students demonstrate impeccable Islamic character along with advanced academic skills.
Furthermore, it facilitates their conscious integration into mainstream Canadian society.

School Philosophy and Goals

Abraar Secondary School is committed to a holistic approach to learning and development where
the principles of submission to Allah (SWT), as well as the essential elements in achieving human
excellence, are instilled in our students starting at the earliest stages. The goal is to preserve the
Muslim character and to develop spirituality, build self-worth, self-discipline, self-actualization,
independence, ethical and moral values, love of learning, acquiring knowledge and service.

It is dedicated to providing our Muslim students with a learning environment of the highest calibre.
Academic excellence is stressed within an Islamic atmosphere. The educational program aims to
meet not only the physical, emotional and educational needs of our students, but their spiritual
needs as well.

IS0Z-080% 1sbnslsd 188Y loora2 yisbnoss2 — loora2 1881dA_noitsoub3 to yitziniM oiminoﬁﬁ

s, i by, bn 12 Yo 1edmuld
Assw 2 | Asaw “p Assw P'E Assw Brg AasW = ;:“b:l;a o 1admuit 1o 15dmuld
e 3 Isnoizastond Ienoifauttznl rirmold
(T (W | T M]3 T|WI(T M 1 T(W ([T M| 3 TIW|TM]JI|T|W| T| M SEd ayedd ylivita A 2ys0d
IE |88 | %S |as [@s (&5 [is |o0& [er [ar |vr |8 |Er [S© |EL |OF b I ) S £ a T2UguA
a9 aq o as fasl a9 ; 0L0g
O0f [es (8 |as |5 |E5 |85 [k | Er |SE |3k [2F |kE |fE |OE | @ E T B < r N er radmatga
H @ |« 0508
©OF [Bg [BS |v= |28 |as |s5 |Es fos |er |ar |2t |ar |er |sr |e |8 T ale s |k o It 1edoth0
0L0s
0f [vs [Bs fEs fes | Es O0s (er [Br |~p for [ &r [sr | rE [Of | e |@ |2 |@& o 5 I 0T 1admavold
al as 0E0E
z |o |ez |BE |2 | BE |EX (55 | rE | &t |TE |ab |2 |kE |ir |or | & |8 % B lE | = t BL 1sdmsasd
we|we |we W fwe [ W fwe e | owe 0808
ec (85 (vs |8s |2c |ss |5 |os [er | BE |2t |ar |er sk |rE | B | % Cl 2 | e |t 2 I er yisunsl
(1IN i B i S B 1508
A1
as |ec [es les | sc o ler lak |SE |ak[ar [ex |kt |or e | & |2 e | & = i er yisindsd
H L1} 150
=
e [og [ex |as |es s |es [ 85 |er |ar |vr |er |er | st | x: |ox [ e [ & [ & (& [E £ i 18 IS0E dnsM
MM M M m
oOE [eg [BE v |as |es | s |BS fos | er |ar |2r |aE |er |sro|e |8 5 a |z |s= [E I er IS0L lingh
a9 H [ H
Al
te [8s (%= fos jes | ez [t= fog fer f8e |vE {pr | er [sr R |oE | % @ [ 2 | & £ 18 IZ08 yel
H aa | aa
of |es |85 |28 |pE |£5 [s= | rs | & |%r A |2k [me (1p |oe | e & |% o i £ 2 £ er IS0 snul
o3 (o9 (o3 (3 3 © el Rl 3
]
| &0 insmqolsved lenoizzstod — 09 loordaz o yeb 1260 — 21 ds518 rosM- M #s318 191niW — W ysbiloH— H :Q13D3l
sgners dgim yebiloH bid — biZ  bausz] 2bned hogsH lenid — A7 baweal 2bed hogaR minsinl —Al ye0 moitenimex3 balubardad — 3
2yed lenoidowniznl I sizams | | 2yed lenoidouniznl [ wsizamnas || DS0E E -
| oL AL 981 zletoT

ninm 05 1AL — smiT 22812 .2yed noitenimsx3 0L gnibulani 21sf2smsz owT :@8L=2ysd Isnoiturzn

aar? fairdw to 2ysh loorz BRI Yo muminim s sbubni llsdz 1ssy loodiz adT .10 OF snwl bns BLOS I 1admangas neswiad 2ysh looriz sidizeeg BRI 10t 2abivog 1sbnalsd eros-8ros odT :ITON
ad yem zysb E1ixs wot of gu bne 12t sbaswomaka merzord\ydlod sdf ni banilivo 26 sitihoivg notexubs sinivog Jitizeqe of fegee dtiw zysb ylivites lenoizestong 28 batsngiesb ed f2um aysh
zysb noitenimexs 26 eyeb lsnoituteni nat of gu stemzizab yem snsod sdT 2yeb Isnoitauntzni sd ledz zysb beorz Zninismsn sdT .2yeb yiivits kenoizzstony 26 nsod art vd betemsizab

0E - 2€ =nul (£S livgh L yieunel £ vadmevoll £ bns L 1sdmstgad LE-RC fzugud (0Z0S [ztnsbutz 10t loorsz on) 2yed A9 zyed ylivitsA lenoizzstord yisbnoos2

Eteugud BEyel 2 8 £ lngA BL-21 dxsl 2L yisundsd -LE0E 0208 I yusunsl of LR vsdmsasd BI wedofzs K 1=dmsigse :0E0E zysbiloH BE0L £ 1sdmaigse - loora2 Yo yeld i zyebileH

6|Page

3



Abraar

Secondary School

MAE

The School Program

The pursuit of academic excellence governs Abraar Secondary School life. The investigation of
human knowledge and the acquisition of skills within a vibrant Islamic context and climate inspire
and provide focus to the school’s academic program.

Abraar Secondary School’s academic program is also grounded in an Islamic context. It demands
good teaching and student accountability. A focus on learning and practicing Islamic values,

along with developing academic skills and applying them in all endeavours, is the hallmark of

our program.

High School is an exciting time in the student’s life, full of opportunity and a chance to explore a
variety of programs as they start planning their future. It is a great opportunity to continue to build
independence and encourage accountability. High school is a crucial part in the student learning
journey. It is a means to achieve lifelong goals as education provides them with a good outcome
and prepares them for a successful future in their destination of choice. Bill no. 52, The Education
Amendment Act, Learning to Age 18, 2006, raises the school leaving age to 18 or graduation, in
order to encourage more students to graduate and fewer to leave school without being
adequately prepared for work or further learning.

The school program demands students’ engagement in the exercise of their intellectual, physical,
and spiritual faculties as the educational process is both collective and cumulative. Student
assessment is conducted as outlined in Ontario’s Ministry of Education’s “Growing Success:
Assessment, Evaluation, and Reporting in Ontario Schools” (2010) document. Since the majority
of our students will go on to college or university, parents’, students’ and teachers’ expectations
are very high. LINK: http://www.edu.gov.on.ca/eng/policyfunding/growSuccess.pdf

At Abraar Secondary School, teachers, administrators and all the staff support students in making
confident choices that will enable them to develop the necessary skills and qualities needed to be
successful in high school and in life. We measure our success by our students’ diligence in
attending to and performing well in their studies and by demonstrating a sense of responsibility as
contributing members at school and in the community.

Some Terms Used at Abraar Secondary School

Courses:

Student success is maximized by careful and appropriate course selection.

Courses are available in a variety of subject areas. Within a subject area, students can further
specialize their study, depending on their personal interests. Students registered in courses in
several grades may encounter timetable and examination problems. Students may not get all
the courses they have requested due to timetable conflicts and the examination timetable may
require a student to write more than one exam on the same day.

Note: Some courses require specialized equipment.

Types of Courses: Grades 9 and 10
Students in grade 9 and 10 will follow a timetable comprised of academic and open courses.
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Academic courses develop students’ knowledge and skills through the study of theory and
abstract problems. These courses focus on the essential concepts of a subject and explore
related concepts as well. They incorporate practical applications as appropriate.

Students will be enrolled in academic courses n each of the core subjects — English, French as a
second language, Mathematics, Science, Geography, and History. All courses set high
expectations for students while preparing them for studies in the senior grades.

Open courses are designed to prepare students for further study in a subject, and to enrich
their education generally. Open courses comprise a set of expectations that are appropriate for
all students.

Types of Courses: Grades 11 and 12
University preparation courses (U code) are designed to equip students with the knowledge
and skills they need to meet the entrance requirements for university programs.

University/college preparation courses (M code) are designed to equip students with the
knowledge and skills they need to meet the entrance requirements for specific programs
offered. These are the only course types offered at Abraar Secondary School at the grade 11
and 12 level

Course Codes

4+ Each Abraar Secondary School course is identified by a five character “code”
(e.g. ENG1D; BTT10; HSP3M; MCV4U)

4+ The first three characters refer to the subject and specific area.
(e.g.) ENG is English. MAT is mathematics.

4+ The fourth character normally refers to the grade:
l=grade9 2=grade 10 3 =grade 1l 4 =grade 12

4+ The fifth character refers to the type of course as outlined above:
D = Academic; O = Open; M = University/College; U = University;

Credits

A credit is granted when a course of 110 hours is successfully completed.

Students study 4 courses from September to January, and 4 courses from February to June,
with examinations and reports at the end of each semester.

Prerequisite

Some courses require that students have completed a “prerequisite” course in order to enrol.
These prerequisite requirements are indicated in high school course calendars. Students and
their families should study carefully the requirements for senior level courses when selecting
a program in earlier grades.
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Additional Programs iRISE

iRISE is an evidence-based, community-driven character education
approach whereby students embody Islamic values and acquire
relevant life skills to meet the 21st-century challenges, rooted
in Rabbaniyah (developing a strong relationship with Allah SWT). Itis
designed as a holistic and contextualized framework that supports
students in their pursuit to get closer to Allah SWT by pleasing Him
and thus grow to be the best version of themselves. MAC iRISE is
unique; it is integrated throughout the school experience both inside
and outside the classroom by all teachers and school staff —

* Everywhere and All the Time.

Ontario Student Record (OSR)

The Ontario Student Record (OSR) is an ongoing, confidential record of a student's education
progress. Authorized by the Education Act and protected by the Freedom of Information Act and
Protection of Privacy Act, an OSR is established for each student enrolled in an Ontario elementary
or secondary school.

. The record is housed at the student’s current school and moves with the student as they
transition from one school to the next. If a student leaves Peel to attend another school in Ontario,
the OSR is forwarded to the new school upon request. If the OSR is not requested or the student
leaves Ontario, the OSR is housed in the last Peel school that the student attended.

The OSR contains familiar documents that parents can view at any given time. OSR contents
include:

%+ biographical data
%+ documentation file
containing (if applicable): verification of a custody arrangement, change-of-name order, placements

decisions, suspension letters, psycho-educational assessment report, identification and placement
decision letters, and registration forms

%+ information concerning special health conditions
%= name(s) of student’s parent(s) or guardian(s)
4+ Ontario Student Transcript

the cumulative record of a student’s completion of secondary school courses -
photographs may also be attached

%+ record of the student’s accumulated instruction in French as a second language, if
applicable
4+ report cards
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%+ school(s) attended

Every student, and parents or guardians of students under 18 years of age have the right to
examine the student’s OSR and receive a copy of its contents. Supervisory officers, school
administration and teachers may also access a student’s OSR for the purpose of improving the
instruction of the student. Written permission is requested for any outside agency or personnel to
access the OSR. Contact the school Principal for details of the procedure to review your student’s
OSR.

Ontario Student Transcript (OST)

The Ontario Student Transcript (0.S.T.) is a provincially standardized document which is the
student’s official record of credits attempted (grades 11 and 12 and credits earned (Grades 9-12. —
see Full Disclosure below. Copies are available to students and parents on request.

An official Ontario Student Transcript can be requested by:

4 Picking up the Request for Ontario School Transcript Request Form from the school office.
+ Completing the form
4+ Dropping off your form at the school office.

A transcript fee of $20.00 per transcript with a $5.00 fee for any additional transcripts, payable to
the school must be received prior to processing the transcript request. Charges apply only to
students who have been retired (out of the school) for one or more years. Should you require
someone else to pick up your transcript, written permission, naming the person must be provided.
This person must provide ID at time of pick up.

4+ Please note that a transcript requests may take 1-2 days to process.
+ students over 18 years of age must request their transcript themselves.

The 0.S.T. is kept in the student’s Ontario Student Record folder (OSR) This folder contains
achievement results, credits earned, and other information important to the education of the
student. The O.S.R. is created when a student enters the Ontario school system, and moves with
the student from school to school. The O.S.R. is created under the authority of the Education Act,
and the contents of the O.S.R. are protected under the Freedom of Information and Protection of
Privacy Act. The parents/guardian and the student may examine the contents of the O.S.R. on
request, with the assistance of the Principal or designated administrator.

Full Disclosure

The Ontario Student Transcript changed September 1, 1999. The Ministry announced a new policy
of “full disclosure”: all Grade 11 and 12 courses in which students enrol must be reported on their
Ontario Student Transcript. The transcript will show the mark they earn for each course that they
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complete or fail. If a student withdraws from a course five days after the mid-term report or leaves
it incomplete the mark for the graded work will be shown.

Subject Promotion
Students are promoted in individual subjects and not by overall grade average. A student may be
working at the same time in different subjects, in different grades in different types of courses.

Graduation and Diploma Requirements

Ontario Secondary School Diploma
Diplome d'études secondaires de 1'Ontario

This Diploma is granted to
Ce diploma 2st deceme a

YOUR NAME

a student of
cleve de
YOUR SECONDARY SCHOOL

who has fulfilled the requirements for the Ontario Secondary School Diploma
in accordance with the provisions of the Ministry of Education and Training, Ontario
qui a rempli les exigences prescrites pour I'obtention du diplome d'études secondaires de I'Ontario
en vertu des dispositions du ministére de I'Education et de la Formation de I'Ontario
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Ontario Secondary School Diploma (OSSD)

An Ontario Secondary School Diploma (OSSD) lays the

foundation for future learning and growth in any

chosen pathway: workplace, apprenticeship, college program, or university program.

The following requirements must be successfully completed in order to obtain an Ontario
Secondary School Diploma (OSSD):

4+ 30 credits including 18 compulsory credits and 12 optional credits*

4+ 40 hours of community involvement (CIH)

4+ successful completion of the EQAO Ontario Secondary School Literacy Test (OSSLT)
or the Ontario Secondary School Literacy Course (OSSLC
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18 Compulsory Courses

Required Courses:

*

¥+ F

English (4 credits, 1 credit per
grade)2

Mathematics (3 credits,

1 credit must be in Grade 11
or12

Science (2 credits)

Canadian History (1 credit)

Canadian  Geography (1
credit)

The Arts (1 credit)

Health and Physical

Education (1 credit)

French as a Second Language
(1 credit)

Career Studies (% credit)
Civics (% credit)

Plus 12 Optional Courses

Optional Credits

Abraar

Secondary School

MA®

Substitutions for Compulsory Courses

In order to allow flexibility in designing a student’s
program and to ensure that all students can qualify for
the secondary school diploma, substitutions may be
made for a limited number of compulsory credit courses
using courses from the remaining courses offered by the
school that meet the requirements for compulsory
credits. To meet individual students’ needs, Principals
may replace up to three of these courses (or the
equivalent in half courses) with courses from the
remainder of those that meet the compulsory credit
requirements. However, in all cases, the sum of
compulsory and optional credits will not be less than
thirty for students aiming to earn the Ontario Secondary
School Diploma. Substitutions should be made to
promote and enhance student learning or to meet
special needs and interests. Each substitution will be
noted on the student’s Ontario Student Transcript.

Students must successfully complete 12 optional (additional) credits from areas of interest and/or
pathways. These credits will contribute to the 30-credit requirement for an OSSD.

Plus, one credit from each of the following groups

Group 1 (choose one)

+ English or French as a

Second Language

+ Native languages
+ Classical or

International
languages

+ Social Sciences and

Humanities
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Group 3 (choose one)

Health and Physical + Science (from Grade 11
Education or12)
The Arts 4+ Technological
Business Studies Education
French as a Second + French as a Second
Language Language
Cooperative Education + Computer Studies
4+ Cooperative Education
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+ Canadian and World
Studies

+ Guidance and Career
Education

+ Cooperative
Education?

English as a Second Language and English Literacy Development: Maximum of 3 credits may be
used to meet requirements for English compulsory credits. French as a Second Language:
Maximum of 2 credits may be used to meet the additional compulsory credit requirement (1 credit
from Group 1, and 1 credit from either Group 2 or 3).

Cooperative Education: Maximum of 2 credits may be used to meet the additional compulsory
credit requirement (from any of Groups 1, 2 or 3).

Other Requirements

Mandatory Community Involvement

Students will be required as part of their Ontario Secondary School Diploma (0.S.S.D.) to complete
a minimum of 40 hours of unpaid community involvement over their four years of secondary
school. This involvement will be in addition to the 30 credits required to graduate and must be
arranged by the students and parents. Students must keep a record of this involvement and have it
validated by the school Principal. Possible placements include charity work, service clubs, coaching,
or involvement in certain extra-curricular activities within the school as defined by the guide
provided by the Ministry of Education and the school. Appropriate materials and forms are
available in the Main Office.

The Ontario Secondary School Literacy Test

All students who enter Grade 9 in the 1999-2000 school year or in subsequent years must
successfully complete the provincial secondary school literacy test in order to earn a secondary
school diploma. Students will normally take the literacy test when they are in Grade 10. The test
will be based on the Ontario curriculum expectations for language and communication —
particularly reading and writing — up to and including Grade 9. The test will serve both to
determine whether students have acquired the reading and writing skills considered essential for
literacy, and to provide confirmation that those students who have completed the test successfully
have attained the provincial expectations for literacy. The test will identify those students who
have not demonstrated the required skills and will identify areas in which these students need
remediation. School Schools are required to provide remedial assistance for students who do not
compete the test successfully. This assistance should be designed to help students improve their
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skills so that they are better prepared to retake the literacy test. Once students have successfully
completed the literacy test, they may not retake the test in the same language (i.e. English or
French).

Students who have not been successful on the OSSLT and have been eligible to write it at least
once, may take the OSSLC Literary Course in lieu of rewriting the test in order to achieve the
literacy standard.

OSSLT Accommodations, Deferrals, and Exemptions
Contact the School Office for information regarding Accommodations, Deferrals and Exemptions

Policies and Procedures

Non-Discrimination Policy

Abraar Secondary School is committed to admit students of any race, color, religion, gender,
national or ethnic origin, and accords them all the rights, privileges, programs, and activities
generally accorded, or made available to students at the school. It does not discriminate on the
basis of race, color, religion, gender, national or ethnic origin in the administration of its
educational policies, admission policies, scholarship programs, and athletic or other school-
administered programs.

Religious & Ethnic Tolerance

All members of Abraar Secondary School’s administration, faculty, staff and students are expected
to respect the religious beliefs and ethnic backgrounds of all administration, faculty, staff, parents
and students. Hate and intolerance have no place in Canada, a nation of all faiths, all creeds, all
cultures. Every person in Canada has the right to live free from fear of discrimination, violence or
exclusion because of who they are, where they come from or what they believe.

School Office Hours

The school office is open from Monday to Friday. Parents who wish to
speak to a teacher and/or Principal are asked to call the school at (613) 820-0044 to make an
appointment. Parents are asked not to meet with a teacher at any time while school is in session
without an appointment.

Visitor and Volunteer Policy

For student safety, only Abraar Secondary School (Abraar Secondary School) employees,
volunteers, or students will be granted admittance to the buildings during the school day. All
visitors during the school day must report to the Office. The Office will provide an escort or direct
the individual to the designated person or area. Students are not permitted to bring guests (this
includes older or younger siblings, friends, etc.) to school without prior authorization. All Staff,
Support Personnel and Volunteers are subject to a Criminal Record Check (CRC) with Vulnerable
Sector endorsement.
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Dismissing Students, Parents and/or Staff

Abraar Secondary School reserves the right to dismiss a student, parent and/or staff-member
whose presence in the school is considered detrimental to the best interest of the student, of
fellow students, or of the school in general. Abraar Secondary School also reserves the right to
terminate or not renew a student's enrollment contract if the school concludes that the actions of
a parent or guardian make a positive and constructive relationship impossible, or otherwise
seriously interfere with the school's accomplishment of its mission.

Abraar Secondary School also reserves the right to dismiss any student, parent and/or staff-
member who knowingly goes against any of the school’s published policies and/or promotes
negative advertising against the school verbally, in writing and/or on any published medium,
including social networking sites.

School/Home Communications

Abraar Secondary School believes in the importance of keeping a continuous line of
communication with its parents and community. Generally, the school uses e-mail as a primary
method of sending newsletters, reminders, and updates to parents and the community. Other
means of communication will include:

Email

Google Classrooms

Phone calls

Parent-Teacher conferences

Scheduled appointments with staff and administration.

Updates on the Abraar Secondary School web site: www.nurislamicschool.org

FEEFEEE

Parents are encouraged to contact the school and request conferences with their student’s
teachers if they feel there is a need for such meetings.

Emergency Contact Information

Emergency contact information as well as the physical and mailing address for each student must
be available and up to date. It is imperative that the office has the parent(s)’ work numbers and
also a number where a relative, neighbour or friend can be reached. These additional numbers
are necessary if parents cannot be reached, and their student becomesiill, has an accident, or
there is an emergency school closing. The office should be notified about any changes in the
parent(s)’ work or home telephone numbers as soon as they occur.

Evaluation and Examination Policies

Examinations are given at the end of each semester. All attempts are made to allow for only one
examination each day of the exam week. Exam accommodations for individual students are
considered on a student by basis. No accommodations will be permitted for university preparatory
(U) courses.
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The primary purpose of assessment, evaluation, grading, and reporting is to improve student
learning. Assessment and evaluation is based on the student’s achievement of course expectations
related to the four categories of knowledge and skills in the Ontario Curriculum Grades 9-12:

+ knowledge/understanding

+ thinking and inquiry

#+ communication

+ application
Teachers will use subject specific “Level of Achievement Charts” found in the Ontario Curriculum (
http://www.edu.gov.on.ca/eng/curriculum/secondary/grades.html)
as the basis for all assessment and evaluation. Achievement is reflected as a percentage grade
using the provincial guidelines:

+ 80— 100% (Level 4) a very high to outstanding level of achievement which is above
provincial standard
70 —79% (Level 3) a high level of achievement. This is the provincial standard.
60 — 69% (Level 2) a moderate level of achievement which is below the provincial standard.
51 —59% (Level 1) a passable level of achievement which is below the provincial standard.
50% a granted level of achievement which is below the provincial standard
below 50% insufficient achievement of curriculum expectations. A credit will not be earned
A final grade for each course is calculated using 70% of the grade based on the assessment and
evaluation of the student throughout the course, and 30% based on final, course summative
evaluation. This summative evaluation may be in the form of an examination, performance, essay,
and/or other method suitable to the content of the course and according to the school’s policy. All
students must be present for the final evaluation. There are no exemptions.
Homework
The purpose of Homework is to reinforce classroom activities and assist the student in
understanding the day's lessons. Homework will be assigned based on the individual needs of the
student or the needs of the class. On average, the total time for all subjects assigned will be as
follows:

4+ Seventh and Eighth Grade: 1 — 2 Hours per Day

4+ Ninth through Twelfth Grade: 2 % - 3 Hours per Day

ek k=

Please note that these times are based on the time needed by the average student; some
students may require more time, others less. They are also based on the assumption that
classwork has been completed in class. If classwork has not been completed in class, it may need
to be completed at home and will add to the time needed for homework.
Parents are expected to provide the proper home environment conducive to learning. There are
certain things that parents can do to help their student complete his/her homework successfully
particularly in the early grades As students advance, they should be encouraged to assume greater
responsibility for their studies. These include:

+ Providing a spacious, quiet, well-lit place to study.
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Making available suitable technology that will help in doing homework: dictionary, maps,
etc.

Keeping supplies on hand: scissors, pencils, pens, etc.

Working with the student to set a regular homework time.

Making sure the student brings back assignments clearly written down.

Encouraging the student to do his/her best in spelling, handwriting, neatness and accuracy.
Remembering that homework is assigned to the student, not the parent. The parent should
be available as the guide and support.

As a general rule, no homework is to be assigned over breaks or vacations. Students will be
encouraged, however, to continue reading during these breaks and/or vacations.

- FHEHEEEE F

Reading at Home

Research shows that students who read 20 minutes a day do well in school, expand their
vocabulary and score an average in the 90t percentile in standardized tests. At Abraar, we
encourage each student to spend at least 20 minutes each afternoon/evening, reading.

Health

All students must have the appropriate immunizations within the first 30 days of school. Students will not
be permitted to stay at school at the expiration of the 30-day grace period, until immunization
requirements are fulfilled and the form has been submitted to the office.

Our policy regarding illnesses has been established to ensure the safety, well being, and health of all of our
student and staff. This is of particular importance during the time of the COVID-19 pandemic.

Parents are expected to keep students at home when they show signs of illness. If a student has any of the
following symptoms, he/she should not come to school for a full 24 hours after symptom(s) occur. Those
who test positive for COVID-19 must remain in isolation for a minimum of 14 days

If such symptoms occur during the school day, parents will be contacted to come pick up the student. It is
the responsibility of the parent to pick up the sick student as soon as possible.

No student that has the following symptoms will be allowed to remain in school. There are no
exceptions.

Temperature of greater than 100.5 F
Vomiting

Diarrhea

Sore throat or severe coughing
Yellow eyes or jaundice skin

Red eyes with discharge

Difficult or rapid breathing

Rash or infected skin patch

FEFEEEEE
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In addition, the teacher and the Principal also have the authority to determine if a student is well
enough to stay in school. If a student contracts any communicable, parents are required to report
it to the office immediately. The student MAY NOT return to the school without a doctor's note
stating the student presents no risks to him/herself or others. If your student is exposed to any
reportable disease at the school such as chicken pox, tuberculosis, lice, meningitis, HIN1, COVID-
19 or any other reportable disease not mentioned, you will be notified in writing by the school.

Medication

The administration of medication is not the responsibility of the School The administration of
medication, whether prescription or over the counter, is done as a courtesy, provided all school
policies are observed.

+ All prescription medication to be dispensed must be dropped off in the main office by a
parent or guardian. Parents/Guardians must sign a Medication Administration
Authorization Form. The medication must be in the original container with the name of the
student, medication, doctor, and the times to be administered on the container. All
medication will be administered by School Administration’

4+ Teachers should be advised of any medication being taken by a student, particularly those
that might cause a change in behavior. No student is allowed to administer his/her own
medicine or have it in his/her possession.

Allergies/Special Accommodations

It is extremely important that the office staff and teachers are aware of any type of allergy or
special accommodation a student may have/need. If a student is allergic to any substance,
whether it be food, an insect, or medicine, it is crucial for us to aware of and educated about this
matter.

In the case of any allergy or special accommodations, it is required that the parent obtain and
submit to the secretary a doctor's note stating the student's name, the allergy/condition, the
accommodation recommendation/requirement, and procedures to follow in case of exposure.
Abraar Secondary School will cooperate with the family to the best of its ability to ensure the
safety of the student. Any student with a food allergy must also provide the school with a list of
proper nutritional substitutes for the food item.

Games, Electronics and Other Non-Instructional Devices/Materials

Toys and/or electronic devices should not be brought to school. These items include radios, game
boys, trading cards, cell phones, mp3 players, or any other electronic device. Such items will be
confiscated and kept in the office until a parent/guardian comes to pick up the confiscated item.
Iltems confiscated the second time will be held until the end of the school year.

In addition, the buying and selling of such items, or any other items, on school property is strictly
forbidden. Anyone engaging in this activity will be subject to disciplinary action.
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Cell Phone Policy

Cell phone(s) must be turned off in classrooms or during special events at school (plays, prayers
etc.). If a cell phone rings during class or a student is using their phone during class time, it will be
taken by the teacher until the end of class. Students who habitually disregard this rule will be
referred to the office. Habitual use by students will result in the cell phone being removed and a
parent/guardian will be required to pick it up at the office.

Lockers and Locks
All lockers must be kept locked at all times. The purpose of this procedure is:

1. to prevent theft from lockers

2. to prevent abuse of and vandalism of the lockers.
3. to maintain a respectable hallway appearance.

4. safety.

Lockers and locks must be registered with the Main Office at the beginning of the school year.
Students must use ONLY the locker(s) that they have registered. Each student will be held
responsible for the locker they have, and any damage or defacement of the locker will be rectified
by the students concerned.

All lockers are the property of the school and may be checked by school personnel at anytime.

Clean Shoe Policy

For health and safety reasons, students are expected to wear clean shoes at all times. A pair of
clean shoes for the gym is REQUIRED. We all must work together to maintain the cleanliness of our
school. Please change wet or muddy shoes on appropriate days. The school assumes no
responsibility for the loss of footwear; if expensive footwear is brought to the school it is
recommended it be placed in the student's locker. Bicycles, roller blades, scooters and
skateboards and longboard.

Report Cards
Abraar Secondary School is a semestered school. Report Cards are issued to students twice per to
give parents an indication of their student's progress and to serve as an official document of
student progress and achievement.

1. Interim Report Cards will be issued in early November — Semester 1 and in Early March —

Semester 2

2. Final Report Cards will be issued in late January — Semester 1 and in late June — Semester 2
Report Cards will be held in the Main Office in cases where a family has an outstanding financial
obligation,
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Parent-Teacher Conferences

Parent-Teacher Conferences are conducted at least once each semester. Other conferences are to
be scheduled by appointments through the office. In order to provide an effective educational
program, it is the policy of ABRAAR SECONDARY SCHOOL to maintain close communication
between the home and the school.

Admissions Policy

Abraar Secondary School has the following admissions policy:

1. Students applying for admission must meet all academic and character requirements.

2. Students admitted from outside Abraar Secondary School or Abraar Elementary School must
submit all required documentation, including academic records and discipline records, as well as
birth certificate, immigration records, health records and shot records.

3. Custody papers or similar legal documentation must be submitted in any cases where there not
two parents enrolling the student(ren).

4. Registrar must check for IEP’s on any students admitted from outside Abraar Secondary School
5. Students who are admitted for the new school year, but who do not begin on-time, and who do
NOT have approval from the Principal to start the school year late, may be required to accept a
modified timetable in order to meet credit requirements.

Special Education Constraints

Abraar Secondary School will not be able to accept any student whose disabilities may be too
severe for the School to address. Abraar Secondary School will admit only students whose needs
can be met with the resources available to us.

Tuition & Fees

Please refer to the school website for a detailed explanation of tuition and fees or request a print-
out of the Tuition & Fee Schedule from the Main office.

Tuition and fees are non-refundable. Tuition is due on of each month or any
portion thereof, and a late fee will be charged for payments received after the

Parents/Guardians have the option of paying for tuition using cash, certified cheque, credit card or
money order

First tuition installment is due on August 15th and must be paid before a student can begin
attending school. The second installment is due September 10th. If the second installment
payment is not paid by September 15th, the account is marked as delinquent and a $50 non-
refundable late fee will be added. If the second installment is not received by October 15th,
another $50 late fee will be added and the student(s) will be withdrawn from Abraar Secondary t
School and will not be allowed to attend beginning the following day. If the family makes the
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payment and is re-enrolled again, they will be required to sign up with automatic checking
withdrawal to continue the school year.

Supplies and Materials

Although supplies and materials may be provided by the school, parents should expect to provide
consumable items such as pens, pencils, paper, folders, binders, etc. on an as-needed basis
throughout the school year. Supply lists will be given out each summer. Students are expected to
bring the required supplies with them to school and are expected to replenish them several times
during each semester.

Photocopying and Printing

A printing station is designated in the computer lab or library for all students to use. There will be a
10 cents/page cost for printing black/white copies and 25 cents/page for colour copies.
Photocopying is also available in the library for 10 cents/page. The school librarian is in charge of
all copy/print related needs of the students.

Admissions Process

1. Prospective parents will meet with the school secretary to become familiar with the admissions
process. This process will include:

Review of actual application process

Review of documentation required

Review of tuition and fees required

Tour of the facility

Receipt of Enrollment Checklist

e

2. The secretary will do a preliminary review of the application and documents to ensure
completeness.

3. The secretary will schedule a meeting between the Principal and any student applying for
admission into grades 7 and up for a review of discipline, understanding of personal
responsibilities, rules, regulations, etc.

4. The parents of the admitted student(s) are required to attend the Back to School Night for
Parents, generally on Friday during the same week as the first day of school.

5. Parents must sign an Acknowledgement Form stating that they have received, understand and agree to
abide by Abraar Secondary School policies and procedures, including Abraar Secondary School Promotion &
Retention Policy. (see Appendices)

School Uniform
All students are required to wear the school uniform, outlined below, at all times inside the school
premises, during field trips and school events unless authorized otherwise by the Principal for
specific reasons:

e Navy Blue Pants

e Burgundy Shirts/ Tops
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e Dark navy-blue sweaters

e Plain white or navy-blue Hijabs.

e Girls may wear plain black or dark navy blue abayahs (optional).

e Jeans not allowed

e Striped or multi-coloured pullovers not allowed.

e Nail polishing, make-up, jewelleries not allowed.

e Bracelets & necklaces (boys), and tattoos are not allowed.

e Hats or bandages are not allowed in the school building, except hats worn for prayer.

e Girls from grade 7 and up are expected to wear headscarves.

e For girls in Grade 7 and above, clothing should be loose fitting; the top should be knee
length, comfortable and reflect Islamic modesty.

*Note: Abraar Secondary School uniform may be purchased from any store as long as it
meets the above-mentioned requirements.

Parental cooperation is expected. If a student comes to school without the school uniform a parent
will be called to pick up the student —OR- bring a school uniform for the student to change into.
Dress code: During school sponsored events and some field trips; students are required to observe
the school dress code. Hijab is required at all times.

Sweaters and sweatshirts often get taken off in school, so please label them clearly with your
student's first and last name. The school will not be responsible for clothing items left in school.
Students are expected to wear clean, ironed uniforms free from major stains. Personal cleanliness
should be maintained at all times. Hijabs must be worn at all times. Boys’ hair should be neat,
clean and groomed; no eccentric styles, shavings, colorings, severe cuts, tails, etc. Fingernails
should be clean and trimmed.

Uniform Violations

Students are expected to come in uniform from the first day of school. A one-week window will be
granted to new students to comply with the uniform policy before violations are given.

First Violation: The homeroom teacher will send an email to parents on the same day of the
violation to inform them of the violation and for it to be rectified by the next school day.
Homeroom teacher will copy the Principal in the email. Student will remain in the classroom.
Second Violation: The homeroom teacher will send the student to the Main Office and parents will
be contacted by the secretary to bring appropriate uniform to school. Students will be kept in the
office until they are in the correct uniform.

School Day and Dismissal Procedures

School hours are Monday to Friday, 9:00 a.m. to 4:00 p.m. A full semester consists of 3 or 4
courses of 75 minutes duration for each student Students should be picked up before 4:00 pm. A
modified school day will be implemented during religious holidays.
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Parents must send a note or phone the school office when they wish to pick up their studentren
before the end of the school day. Parents are discouraged disrupting studentren education and
classes by coming to pick up their studentren early if it is not an emergency.

+ Parents are to check with the office when picking up students for early dismissal and sign an
early dismissal form.

+ Parents are NOT allowed to go directly to the classrooms in order to pick up their
student(ren). Rather, the student will be sent to the office at the agreed upon time.

4+ During the winter season there are some days when the severity of the weather makes it
necessary to decide whether the school will remain open. We will be following the same
policy as the OCDSB regarding opening and closing due to severe weather conditions. If
you have any questions as to whether the school will be open the following day or not,
please call the school office or check our website.

Note: If the school closes due to weather conditions it will be announced on local TV and radio
stations like all other local schools.

Student Attendance:

Students are required to be at the school no later than 9:00 a.m. Once they come, they should
proceed straight away to their classes. Please note that student supervision starts at 8:45 am, so
please do not come earlier than that. If a student arrives after 9:05 a.m., he/she will be required to
get a late slip from the school office. If the student is going to be absent, parents should call the
school no later than 9:30 am.

If the student is late three times per month, teachers will send a letter home or email notifying the
parents of the importance of getting their student to school on time. If the situation does not
improve, the matter will be referred to the Principal who will contact the parents to discuss the
situation and to look for different options to improve the situation. Several studies have shown
that school tardiness has a negative impact on learning outcomes.

By the mere nature of arriving late and missing school hours, students receive fewer hours of
instruction than students who are in class when the bell sounds. But not only does a student who
is consistently arriving late to school establish bad punctuality habits, their tardiness also disrupts
the learning of other students in their classes. Arriving late to school can also mean that students
miss out on activities designed to build connections with their peers, potentially impacting their
social interactions and creating a greater sense of alienation from their classmates. Please refer to
the School’s Code of Behaviour for a description of the levels of progressive discipline. That will be
applied in cases of chronic tardiness.
Unexcused Absences:
In the case of inexcusable absences:

4+ The parent(s)/guardian(s) will be contacted.

23| Page



» Abraar
Secondary School

4+ Any assignments, quizzes, tests, etc. missed due to the absence

+ will be given a grade of zero.

+ The student will complete community service hours or a detention in lieu of time missed.
We will closely monitor students who are absent 20% or more of a class. The matter will be
discussed with each student in the hope of improving attendance. Parents/guardians will be
contacted where improved attendance does not occur and means will be determined to improve
attendance or find alternate arrangements (student could be removed from the class being
missed).

Curriculum Related Field Trips

The school provides field trips that enhance the learning opportunities for our students and are
considered to be an integral part of the instructional program. As such, students are expected to
attend all curriculum related field trips provided by the school. Any absence from such field trips
will be dealt with in accordance with our Attendance Policy

Extended Absences during the School Year

If parents choose to take their child(ren) out of school for an extended holiday it is their
responsibility to notify the teachers and Main Office. The school cannot provide the exact
academic activities that replicate the missed schoolwork. Responsibility for this decision must
rest with the parents. Parents are encouraged to plan activities such as daily journals, travel
logs, reading, mathematics, science and technology activities during their trip. Parents will
acknowledge that significant absence will negatively impact Ministry of Education hourly
requirements for the achievement of credits in grade 9 -12.

Parents must complete an Extended Absence Form found in the office if your child will be absent
for more than 1 week of school.

School Support Services/Guidance

The Principal and the administration at Abraar Secondary School will provide the following
services:

counsel students in program and career planning

assist with course selection

supervise course development and assessment and evaluation parameters
individual timetable construction and processing of timetable changes

oversight of online (virtual school) credits

process timetable changes

instruction in on-line application to post-secondary institutions

preparation of student transcripts

maintenance of the Ontario Student Records (OSR.) and the Ontario Student Transcript
(OST)

el ol o SR
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social/emotional counselling

liaison with post-secondary institutions

community agency referrals

Preparation of the course calendar

Maintenance of post-secondary school information and career files

Inform students and parents about alternative learning opportunities locally, and online.

e

Encouragement

At Abraar, teachers encourage their students to set goals to improve their work and to undertake
an ongoing review of the results of their personal efforts and choices.

Remedial Programs Available

Remedial assistance is available to students on an as needed basis. Each day of the week is
designated for a particular subject, but students may arrange for after school assistance from their
teacher in advance. The Ministry of Education “Student Success” initiative provides for additional
support to students who experience difficulties in school for a variety of reasons. The focus of the
support is to improve the literacy and numeracy skills of all students, to ensure a smooth transition
from grade 8 to 9 and then from secondary school to both post-secondary education and the work
place, and to develop programs within schools which prepare students for their selected
destination.

Computer Lab

The computer lab can be used by students during regular school hours when there is staff
supervision. The school maintains - for its students- about 15 computers. These machines run
applications, such as the Microsoft and Macromedia suites, typically found in small business and
offices. Login Accounts and passwords are mandatory. Refer to Use of Technology and Online Code
of Conduct in the Code of Conduct

Abraar is committed to helping each student to develop self-discipline, self-respect and self-
esteem. This includes a sense of responsibility and the motivation to develop oneself fully. To
optimize success, all students are expected to:

be courteous

be punctual and attend regularly

prepare for and participate in their learning

show respect for yourself and all others around you

B B &

Abraar is committed to providing an environment which maximizes learning. To this end students
are expected to:

behave appropriately as defined by teachers in their classrooms
avoid defiance, verbal abuse, harassment or rudeness
show respect for school property
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Abraar is committed to a safe and orderly environment in which staff and students can learn and
work. Students and Parents at HHS are asked to review and sign off on the School’s Code of
Conduct as part of the registration process.

Use of Technology and Online Code of Conduct

Students may have access to Internet resources through the school library or the school computer
lab in the presence of the teachers only. Students and parents/guardians must sign a Student
Computer/Internet Agreement to be granted Internet access in the school.

Personal Responsibility
Responsible and ethical use of the Internet includes the following:
+ Respect for the rights of others
+ Respect for the right of privacy in the use of e-mail accounts
4+ Adherence to rules governing the use of computers, e-mail accounts, networks, and other
computer facilities in the school
4+ Adherence to codes of conduct, such as the school code of Behaviour, Ontario Human
Rights Code, the Criminal Code of Canada, and other laws.

Personal Safety

4+ Never reveal information about your personal identity (such as your name, address, phone
number, age, physical description or school) to strangers whom you may encounter online.
Likewise, do not reveal such information in a public online forum where you may not know
everyone who might see the information.

4+ Never reveal personal information online about someone else unless you have their prior
permission and you know the information will not be used for harmful purposes.

4+ Never reveal your access password or that of anyone else.

4+ Never send a picture of yourself, another person or a group over an electronic network
without prior informed permission of all the individuals involved and, in the case of minors,
their parents or guardians.

4+ Report immediately to a teacher any message or request that you receive that bothers you
or that suggests personal contact with you.

4+ Never publish the specific dates, times and locations of field trips to people who are not
directly entitled to such information or to public forums where unknown persons might
access the information.

Inappropriate Language/Controversial Material

Do not use your Internet privileges to access material that is profane or obscene, that advocates
illegal acts, or that advocates violence or discrimination towards other people. Abraar computer
users will not knowingly access, upload, download, store, display, distribute or publish any
information that:
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is illegal or that advocates illegal acts or facilitates unlawful activity;

threatens or intimidates any person or suggests violence, hatred or discrimination toward
other people;

uses inappropriate and/or abusive language or conduct;

contains inappropriate religious or political messages; or is culturally or racially offensive;
violates or infringes the rights of any other person according to the Ontario Human Rights
Code, or the Canadian Charter of Rights and Freedoms;

encourages the use of controlled substances, participation in an illegal act or uses the
system to incite criminal actions;

is of a defamatory, abusive, obscene, profane, pornographic or sexually explicit nature; or
contains inappropriate romantic overtone

contains personal information, images, or signatures of individuals without their prior
informed consent;

attempts to hide, disguise or misrepresent the identity of the sender.

F + £ F O FE

Violations may result in serious consequences that could involve police and or removal from the
school.

Cyber Bullying
Parents should note that there is a lot of cyber-bullying on the Internet and that it is becoming
even more serious and harmful than bullying in the schools.
+ Parents must know how to use the Internet before their students go online.
4+ Parents must be aware of what their students do online, in chat-rooms, and with Instant
messaging
4+ Parents should gain the trust of their students so that they feel comfortable to let them
know if something bad happens online. While students enjoy the benefits of the Internet,
they must be protected from its dangers.
+ Always remember that what is not good offline is not good online either.
4+ Consequences will be applied for unacceptable use of technology/Internet.

Consequences for Inappropriate Behavior

Consequences for inappropriate behaviour are imposed by staff in an effort to help individual
students take responsibility for their own actions and provide deterrents. Every action taken is to
be carried out with regard for the dignity and self-worth of the student and in consideration of the
student’s age and the nature of the misdemeanor. In keeping with the expectations of the school,
each incident will be treated in a fair and consistent manner and will be utilized as an opportunity
for the student to learn from and grow.

Code of Ethics and Code of Conduct

It is the policy of Abraar Secondary School to maintain a safe and inclusive learning and teaching
environment through the adoption of a Code of Conduct which promotes responsibility, respect,
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civility and academic excellence, and sets clear standards of behaviour for all members of the
school community. The goal is to create a positive school climate where all members of the school
community feel safe, comfortable and accepted.

Our School Code of Positive Student Behaviour is based upon the Ontario Code of Conduct and
applies to all members of the school community; students, administrators, staff, parents and
guardians, community users, visitors, volunteers, etc. while on all school property, school buses, at
school-authorized events and off site at school-sponsored activities, or in other circumstances that
could have a negative impact on the school climate.

A) Respect, Civility and Responsible Citizenship

All members of the school community must:

+ respect and comply with all applicable federal, provincial and municipal laws;

4+ demonstrate honesty and integrity;

+ respect differences in people, their ideas and opinions;

+ treat one another with dignity and respect at all times, and especially where there is
disagreement;

+ respect and treat others fairly, regardless of their race ancestry, place of origin, colour,
ethnic origin, citizenship, religion, gender, sexual orientation, age or disability;

+ respect the rights of others;

4+ show proper care and regard for school property and the property of others;

4+ take appropriate measures to help those in need;

+ respect all members of the school community, especially persons who are in a position of
authority;

+ respect the needs of others to work in an environment that is conducive to learning and
teaching;

4+ not swear at a teacher or at another person in authority; and

+ seek school staff assistance, if necessary, to resolve conflict peacefully.

B) Safety

All members of the school community must not:
4+ engage in bullying behaviours

Definition of bullying:
a) The behaviour is intended by the pupil to have the effect of, or the pupil ought to know
that the behaviour would be likely to have the effect of,

i) Causing harm, fear or distress to another individual, including physical,
psychological, social or academic harm, harm to the individual’s reputation
or harm to the individual’s property, or

i) Creating a negative environment at a school for another individual, and

28| Page



» Abraar
Secondary School

b) The behaviour occurs in a context where there is a real or perceived power imbalance
between pupil and the individual based on factors such as size, strength, age,
intelligence, peer group power, economic status, social status, religion, ethnic origin,
sexual orientation, family circumstances, gender, gender identity, gender expression,
race, disability or the receipt of special education; (intimidation)

c) Bullying by electronic means (commonly known as cyber-bullying), including:

a) creating a webpage or a blog in which the creator assumes the identity of another
person;

b) impersonating another person as the author of content or messages posted on the
internet; and

c) communicating material electronically to more than one individual or posting
material on a website that may be accessed by one or more individuals.”

4+ commit sexual assault;
+ traffic in weapons or illegal drugs;
+ be in possession of any weapon including, but not limited to, firearms;
4 use any object to threaten or intimidate another person;
4 cause injury to any person with an object;
+ be in possession of, or under the influence of, or provide others with, alcohol, cannabis or
illegal drugs;
+ inflict, or encourage others to inflict, bodily harm on another person;
4+ engage in hate propaganda and other forms of behaviour motivated by hate or violence;
4+ commit robbery;
4+ commit an act of vandalism that causes extensive damage to school property or property
located on the premises of a school; or
+ engage in any form of electronic communication directed to an individual or group of
people that is intended to cause (or should be known to cause) fear, distress, and/or harm
to other persons; feelings, self esteem, or reputation, or that has a negative impact on the
school climate.
Rights. ..

At Abraar Secondary School, students have the right;

+ to be treated with respect and dignity by staff and students regardless of colour, creed,
gender, disability, or sexual orientation

4+ to have access to courses which are suitable and challenging to the student’s interests,
abilities and career goals;

+ to request and receive extra help from teachers;

4+ to be in a pleasant and positive atmosphere in all school activities;

+ to be disciplined in a firm, consistent and fair way.

At Abraar Secondary School teachers have the right;
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to expect reasonable behaviour from all students while at school and during school
functions;

to receive support and co-operation in the performance of their duties from the
administration, parents and students;

to report to an appropriate authority any student who is constantly disruptive in the learning
environment;

to be regarded as an individual and to be treated with respect;

to conduct his/her classroom using a variety of styles and strategies provided that they
promote learning.

At Abraar Secondary School parents have the right;

*

+
+
+*
+*
+*
+
+*
+*

to have access to descriptions of all courses of study and the criteria for student evaluation;
to expect classes to be conducted in a professional manner;

to expect the school’s behaviour code and academic requirements to be followed;

to receive regular communication from the school, e.g. reports, newsletters;

to be informed promptly of any serious behavioural or academic concerns;

to appeal decisions to the appropriate higher authority;

to discuss their concerns with the school, e.g. special testing and programs to meet perceived
needs;

to be respected;

9. to have their student treated with respect and courtesy.

Responsibilities . . .
At Abraar Secondary School, students have the responsibility;

+*
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to show respect and courtesy to all staff and students regardless of colour, creed, gender or
disability;

to work diligently to meet the requirements of courses and to complete work missed when
absent from class for any reason;

accept responsibility for their personal actions;

to be regular and punctual in attendance;

to dress appropriately in accordance with the School’s and the School’s policies regarding
appropriate dress;

to be honest in their academic work (refrain from plagiarism, cheating, etc.);

to use their free time responsibly;

to actively promote pride in and support of the school;

to respect the property of others;

to be aware of and obey all school rules; and

to refrain from bringing anything to school that compromises the safety of others
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At Abraar Secondary School, staff have the responsibility to;

The Principal will:

+*

*
*
*
*

take a leadership role in the daily operation of the school by demonstrating care and
commitment to academic excellence and a safe teaching and learning environment;
hold those under their authority accountable for their actions and behaviour;
empower students to be positive leaders in their school and community, and
communicate meaningfully and on a regular basis with all members of the school’s
community.

ensure that a School Code of Conduct, based on the Ontario Code of Conduct and the
School’s Code of Conduct is developed and communicated annually to the school
community; and

review the school Code of Conduct at least once every three years, and seek input from
School Council, staff, students, parents and guardians.

Teachers and school staff will:
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maintain order in the school;

serve as role models;

maintain consistent standards of behaviour for all students;

help students work to fulfill their potential, develop self-worth, and prepare them for the
full responsibilities of citizenship;

communicate regularly and meaningfully with parents/guardians;

be fair and just in enforcing the rules of the school, while recognizing the rights of the
individual;

treat students, staff and parents with respect;

keep accurate records of a student’s progress and to provide them at the request of the
administration and parents;

evaluate and return all assignments within a reasonable time;

report problems of learning or behaviour to the appropriate authority;

assist students with their learning environment, planning a worthwhile program and
providing extra help;

encourage students to behave in a positive manner and to strive to reach their full potential;
be firm, fair and discreet in their interactions with students.

At Abraar Secondary School, parents have the responsibility;

*
*

*
*

to provide a home environment conducive to learning;

to make contact with the school regarding any special needs or concerns regarding their
student;

to talk to their student about progress in school and to take an active interest in concerns;
to ensure and assume responsibility for regular and punctual attendance of the student;
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to provide reasons for student absences from school, orally or in writing, as directed by the
principal;

to encourage their student to behave in a manner which will show pride in and bring credit
to the school,;

to co-operate with the school in facilitating the emotional, cultural, moral and intellectual
development of the student.

demonstrate respect for all students, staff, parents, volunteers, and members of the school
community; and

empower students to be positive leaders in their school and community.

showing an active interest in their student’s school work and progress;

communicating regularly with their student’s school;

assisting staff in dealing with disciplinary issues involving their student;

helping their student be neat, dress appropriately, be well rested and prepared and ready
to learn;

ensuring that their student attends school regularly and on time;

promptly reporting their student’s absence or late arrival;

showing that they are familiar with the Ontario Code of Conduct, the school’s Code of
Conduct, and the School’s Code of Conduct and rules of behaviour; and
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Parent Support Team (PST)

What is the PST?

The parent support team is an informal parent group that offers assistance to the school
administration in enriching the educational experience of students at the Abraar School. It
is comprised of volunteers and has in the past been involved in running the hot lunch
program, organizing fun activities for students related to Eid, certain upgrades to the
school’s facilities and more.

Can | participate?

Everyone who sincerely wants to help improve the school is welcome to join. In order to
participate in the PST, you must agree to do so in a professional manner and not do or say
anything that could harm the school or otherwise bring it into disrepute. You should guard
as confidential any sensitive information you acquire as part of you work including, but not
limited to, private information about students, teachers, staff, parents or other volunteers.

Is there an Executive Council?

While informal in nature, the group should choose members in the group to occupy
the following executive positions: President, Secretary and Treasurer. All members
of the executive council must be current parents / guardians of students in the
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school. Members of the executive council will be required to sign a confidentiality
agreemet.

What are the members of the Executive Council responsible for?

President

The President is the main contact person for the school administration and the
spokesperson for the team. He or she is responsible for: managing the logistics of the
team; setting the date and time of PST meetings and open meetings for all parents;
communicating and seeking approval from the school administration for plans and projects.
All this should be done in consultation with members.

Secretary

The Secretary is responsible for receiving and keeping all documents pertaining to the work
of the team and recording the outcome of meetings. He or she is also responsible for
passing this information to subsequent secretaries for use by the team.

Treasurer

The Treasurer is responsible for managing all financial / accounting matters pertaining to
the work of the team. He or she must submit funds collected for deposit in the school’s
bank account and request cheques for payment or reimbursement of expenses incurred.
The Treasurer should keep records of all funds deposited / withdrawn in relation to the
team’s activities.

Police Service

The School believes that the Police are partners with schools and school Schools in maintaining
safe schools and communities. Through the guidelines established in the Police/School Protocol
Agreement, Police support schools by encouraging, enabling and maintaining positive relationships
with school administrators, staff, students, parents and members of the school community.

Community Partners

The School believes that community agencies and members of the school community are
resources that can help Schools deliver prevention and intervention programs. Current and new
partnerships, protocols and outreach are encouraged and supported by the School to formalize
and enhance relationships to maintain safe communities.

Code of Conduct Implementation

Abraar Secondary School focuses on prevention and early intervention as the key to maintaining a
positive school environment in which pupils can learn. Abraar Secondary School supports the use
of positive practices and progressive discipline as a whole school approach to foster the building of
healthy relationships and encourage appropriate behaviours, as well as the application of
consequences for inappropriate behaviour.
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Progressive Discipline

Progressive Discipline is a range of early and later interventions, supports, and consequences that
are developmentally appropriate, and include opportunities for students to learn from mistakes
and that focus on improving behaviour. These may include, but are not limited to:

- FHEFEFE OB E

Student Success and Character Development strategies and programs;

providing students with the opportunity to learn life skills such as conflict resolution, anger
management and communication skills;

utilizing models based on the concepts of peer mediation and/or peer counselling;
documenting incidents requiring disciplinary measures, and applying the mitigating factors;
being sensitive to unique circumstances which may affect student behaviour;

ensuring that contact with the parent(s)/guardian(s) of students, under the age of
eighteen, is made early in the disciplinary process;

maintaining contact with the parent(s)/guardian(s) and involving them in a plan to improve
the behaviour until the behaviour is acceptable.

As incidents arise, it is recognized that each situation is unique. Incidents are managed in a
consistent manner to ensure that fairness is integral to the process, and that this fairness is
perceived by all participants. Within this process, consideration for consequences will be given for:

e

student age

frequency of incidents

nature and severity of incidents
student exceptionalities
extenuating circumstances
impact on the school climate

Consequences

The school will use a range of interventions, supports and consequences that include learning
opportunities for reinforcing positive behaviour while helping students to make good choices.

In addressing inappropriate behaviour by students, the school will:

+*

*
*
+
+*

utilize a progressive discipline approach;

utilize Student Success or Character Development strategies and programs;

provide students with the opportunity to learn life skills such as conflict resolution, anger
management and communication skills;

utilize models such as those based on the concepts of peer mediation and/or peer
counselling;

document incidents requiring disciplinary measures, and apply the mitigating factors to be
sensitive to unique circumstances which may affect student behaviour;
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+ ensure that contact with the parents and guardians of students under the age of eighteen,
or students over the age of 18 or those 16 or 17 years old who have withdrawn from
parental control (adult students), is made early in the disciplinary process and involves
them in a plan to improve the student’s behaviour until the behaviour is acceptable; and/or

+ utilize consequences such as short-term suspension as a useful tool, and respond as
required with long-term suspension or expulsion.

The following are examples of consequences and supports / interventions, in no particular order.
The application of consequences, supports and interventions are determined by the incident and
the individual students involved.

Examples of Consequences: Examples of Supports / Interventions:
+ verbal reminder +« discussion with P / VP
+ warning + reflective paragraph / essay
+ review of expectations / rules + problem solving
+ written or verbal apology + conflict mediation
+ incident sheet + social stories
+ yard: 5 minutes on the wall + discussion with parents (next steps, solutions)
+ yard: walk with the teacher + conference with others involved
+ letter written to parent + restorative justice
+ phone call home + Student and Youth Counsellor support
+ student contract sheet % positive reward system
+ restitution + Attendance Counsellor support
% in-school community service + student/teacher / parent meeting
+ recess detentions + case conference with school staff and/or school
+ class time detentions consultant
+ loss of in-school privileges + referral to outside agencies
+ loss of field trip privileges + Suspension / Expulsion Program
+ suspension from the bus
+ suspension
+ expulsion

Suspension and Expulsion

It is understood that discipline serves not only to correct inappropriate behaviour, but also as a
deterrent. To maintain a safe and effective learning environment, suspensions and expulsions may
be imposed not only to deter inappropriate behaviour, but also to remove individuals who pose a
threat to the safety and well being of others. The Provincial Code of Conduct specifies that for
student actions that do not comply with the Provincial Standards of Behaviour (
http://www.edu.gov.on.ca/eng/safeschools/code.html)., suspension and expulsion may be
considered. The School’s Student Discipline Policy sets out the process for Suspension and
Expulsion. This policy specifies the student actions that may result in the Principal imposing a
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suspension, as well as the student actions that will result in the Principal imposing a suspension
and considering an expulsion pending an investigation of the incident. Copies of this policy are
available in the School Office

Mitigating Factors
The Principal will consider the following mitigating factors when considering a suspension:

+ he pupil does not have the ability to control his or her behaviour;
+ the pupil does not have the ability to understand the foreseeable consequences of his or
her behaviour;
+ the pupil’s continuing presence in the school does not create an unacceptable risk to the
safety of any other person.
The Principal will also consider the following factors if they mitigate (moderate) the seriousness of
the incident or the behaviour of the student involved:

4+ the pupil’s history and age, whether progressive discipline has been used, if a behaviour
has been motivated by harassment or discrimination, the impact on the ongoing education
of the student, the student’s Individual Education Plan.
Note: In some cases, even though the offence calls for a mandatory suspension pending an
investigation, the consideration of the mitigating circumstances may cause a principal not to
suspend.

Infractions That May Lead to Suspension

Police may be involved, as required, and a suspension may be imposed for one of the following
infractions which has occurred on school property, during a school related activity or event, and/or
in circumstances where the infraction has an impact on the school climate:

uttering a threat to inflict serious bodily harm on another person;

possessing alcohol or illegal drugs or unless the pupil is a medical cannabis user,
cannabis;

being under the influence of alcohol;

swearing at a teacher or at another person in a position of authority;
committing an act of vandalism that causes extensive damage to school property at
the pupil’s school or to property located on the premises of the pupil’s school;
bullying, including cyber bullying;

lack of medical immunization;

persistent opposition to authority;

habitual neglect of duty;

a serious breach of the School’s Code of Conduct.
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Infractions for Which the Principal Will Impose a Suspension and May Recommend Expulsion
form the School

Police may be involved, as required, and a student will be immediately suspended, an investigation
will occur and may lead to a recommendation of expulsion to the School’s Discipline Committee
for one of the following infractions which has occurred on school property, during a school related
activity or event, and/or in circumstances where the infraction has an impact on the school
climate:

1. possessing a weapon, including possessing a firearm*;

using a weapon to cause or to threaten bodily harm to another person*;
committing physical assault on another person that causes bodily harm requiring
treatment by a medical practitioner*;

committing sexual assault*;

trafficking in weapons or illegal drugs*;

committing robbery;

giving alcohol to a minor*;

persistent bullying — previous suspension / risk to others*;
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any suspendable activity that is motivated by bias, prejudice or hate.

* The School has comprehensive policies on all of these which could be
included in the Handbook or provided separately on the website.
Including them in the Handbook would make for a very bulky document.
As it is, the Handbook is already fairly large for printing and distribution
and would be best situated on the website. Printed copies could be made
available upon request.
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APPENDICES

Acknowledgement

I have received, read, and understood the contents of the Abraar Secondary School
Parent/Student Handbook.

Student Name: Grade:
Student Name: Grade:

Parent Name:
Signature: Date:

Parent Name:

Signature: Date:

You might want to place this form along with all others that are relevant on the school website
to save paper. They should all be downloadable
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